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This course is intended for private use only. It is not to be 

sold or reproduced for the purpose of sale. The purpose of this 

course is to educate and entertain. The author shall have neither 

liability nor responsibility to any person or entity with respect 

to any loss or damage caused, directly or indirectly, by the 

information contained in this course. It does not guarantee 

monetary gain, nor is the author responsible for any activities 

which may be derived from its use. 

 

If you do not wish to be bound by the above, you may return 

this course to the publisher for a full refund. 

  

https://www.takeonlifeafter50.com/


  5 

 

Copyright Diane Ziomek 2021                                                                                                                                       Take on Life After 50 
 
 

Quick Start Guide 

 

This is an outline of what to expect from the pages of this 

workbook. Try not to get ahead of yourself; it’s important to 

complete the steps in order. I know it may seem like it’s going 

to take forever to get through, but trust me - it will take 

longer if you bounce around. 

On the same note, there are areas that will direct you to move 

forward due to given circumstances. 

 

Module 1: Getting Started 

 

This is where you will be asked several questions about your 

interests, goals, experiences etc. Your life up to this point 

will help you determine which path you want to take. 

 

Module 2: Deciding on A Niche 

 

This module will show you how to compile the information from 

Module 1. 

 

Module 3: Doing Your Research 

 

The amount of time spent here will depend largely on your chosen 

subject. Chances are you already have a wealth of information 

inside you - you will just have to get it out. Outlining your 

book is discussed as well. 

 

Module 4: Funding Your Project 

 

If you are relying on outside funding to write your book, this 

module will help you find it. 

 

Module 5: Putting It All Together 

 

This module will teach you about the components of a book - 

cover to cover. 

 

Module 6: Marketing: Do I Have To? 

 

It is never too early to start the marketing process of your 
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book. If you aren’t familiar with social networking, now is the 

time to learn. 

 

Module 7: The Actual Writing Process 

 

This is where you will learn to utilize the information you have 

gathered. You will also learn the importance of writing in your 

own “voice” and sharing personal experiences. 

 

Module 8: Editing and Beta Readers 

 

Yes, all books need to be edited. Whether self-editing or hiring 

a professional, an error-free book is crucial. 

 

Module 9: Where Are You Going to Publish? 

 

This module discusses the options you have as an independent 

author. Learn the pros and cons of self-publishing. 

 

Module 10: Your Book is Done: Now What? 

 

You have done some marketing to let others know about your 

upcoming title, but your work is far from over. 

 

Module 11: Affiliate Program Creation 

 

You will benefit from recruiting others to help with your 

marketing. Amazon does it, and look where they are. 

 

Module 12: The Fruits of Your Labour 

 

As much as you enjoy the royalties, you must keep accurate 

records of income and expenses related to your author status. 

Planning ahead for vacations, retirement and even death is also 

discussed. 

 

Conclusion 
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Introduction 

 

Welcome to the world of Creating & Selling Nonfiction books! 

 

Before we get started, I'm going to explain the difference between 

fiction and nonfiction. Fiction is made up: characters, places, 

plots, storylines, etc. Nonfiction is true-to-life: based on 

experiences, facts, things that have happened and more. 

 

Nonfiction is perhaps the easiest to write, as it is based on 

research and personal experiences. It is my favourite type of 

writing, although I have written (and published) a romance novella 

series as well as the first two books in a trilogy. 

 

The thought of writing an entire book can be (and is) overwhelming. 

It is within the pages of this workbook that you will learn how to 

break it up into steps that are more manageable. 

 

This course is written with the beginner in mind, but also has 

information applicable to authors at all stages of their careers. 

With that being said, I do have to share a bit of personal history. 

When I first started out I spent countless hours researching “how” 

to write a book - I would have been much better off if I had just 

“written”. 

 

Don’t get me wrong; there is absolutely nothing wrong with 

research, but you have to know when enough is enough. I am not 

ashamed to say I made several mistakes along the way; it is through 

the “trial and error” process that has given me the experience to 

put this course together in the first place. My goal is to 

streamline the process for you, and help you avoid the same 

mistakes. 

 

I know you’re anxious to get started, but first let me tell you 

something I have learned. It goes back to a quote my great-

grandmother had on a plaque in her house. It said, “The hurrier I 

go, the behinder I get.” I never quite understood what it meant 

until I got older, and when I started writing for a living the 

words became even clearer. 

 

I learned that trying to do everything in my book at once led to 

nothing but frustration. Slow down, break it up into small parts 

and you will have a finished product much quicker. Otherwise you 
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will find yourself running in circles and feeling like a chicken 

with its head cut off. 

 

The Quick Start Guide will show you what to expect in each module, 

but slow down and take the time to work through each one. Keep in 

mind this workbook is aimed at the author who wishes to self-

publish. If you are more interested in finding a traditional 

publisher, there are additional steps which will need to be taken. 

That does not, however, mean this information is irrelevant to 

you. 

 

Now, let's get started so you can begin (or enhance) your writing 

career. 
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Module 1: Getting Started 

 

You’ve read the Quick Start Guide and Introduction, so now you 

have an idea of what all will be covered within these pages. Your 

job now is to go through the steps one at a time in order to make 

the most of the information. 

 

Now is the time to get out your favourite pen and take some time 

to answer the questions. By the time you get to Module 2, you 

should have a very good idea of where you want to go with your 

project. 

 

The best part about this stage of the process: you will only have 

to work hard on it once, no matter how many books you write. It 

will act as a reference point for future publications. 

 

There are several questions I would like you to answer as honestly 

as possible. No one else will see your responses if you don’t want 

them to. The questions are to help you determine which direction 

you want to go, and where you should concentrate your efforts. 

 

 

1. Let’s start with your name, location and age. These are all 
contributing factors to the end result. 

 

Name  

Location  

Age  

 

 

2. What are your hobbies? 
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3. What do you like to do in your spare time? This differs from 
your hobbies. 

 

 

 

 

 

 

 

 

4. What is your level of education? What degrees, if any, do you 
hold? 

 

 

 

 

 

 

 

 

5. Where have you worked? List all work experience, including any 

volunteer positions you held. (Do not include self-employment 

here.) 

 

 

 

 

 

 

 

 

6. Do you enjoy travelling? If so, what has been your favourite 

destination so far? Would you go there again? Why/why not? 
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7. Do you own (or have you owned) any pets and/or livestock? If 

so, list the animals you have experience with. Also list what you 

like(d)/dislike(d) about them. 

 

 

 

 

 

 

 

 

8. Have you ever owned/operated your own business? If yes, what 

type of business is/was it? Retail? Service? Other? 

 

 

 

 

 

 

 

 

9. What do you consider to be your best attribute? Looks? 

Disposition? Other? 
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10. What is your personality like? Are you a people person, or 

would you rather spend your time alone? 

 

 

 

 

 

 

 

11. Do you have good organizational skills? If so, are you better 

at organizing people, things or events? 

 

 

 

 

 

 

 

 

12. Are there any improvements you would like to make in your life? 

 

 

 

 

 

 

 

 

13. What is on your “bucket list”? (Besides writing a book, but 

include it here anyway.) 

 

  

  

  

  

  

https://www.takeonlifeafter50.com/


  13 

 

Copyright Diane Ziomek 2021                                                                                                                                       Take on Life After 50 
 
 

  

  

  

  

  

 

 

14. What are your overall goals in life? To be financially 

secure? To have a balanced work/leisure schedule? 

 

 

 

 

 

15. What is your main reason for wanting to write? Does it 

translate into helping others? 

 

 

 

 

 

 

 

 

Answer the above questions as truthfully as you can. Remember, you 

are the only one who needs to see the answers, but you are welcome 

to share any you wish. In Module 2 you will learn how to analyze 

the answers and utilize the results to determine where your 

strengths are. In other words, you will have a good idea of at 

least one niche by the end of Module 2.  
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Module 2: Deciding On a Niche 

 

Now that you have gone through the questions in Module 1, it’s 

time to make a list of your results. Listing them will help with 

referencing. It is best to list them in table format. 

 

Hobbies Skills Interests 

   

   

   

   

   

   

   

   

   

 

 

 

The next step is to organize your list above in order of 

preference. Start with your favourite in each column and go to 

least favourite (or the one you spend the least amount of time 

on). 

 

Hobbies Skills Interests 
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It is always easier to write about something you enjoy. Think back 

to the assignments in school - did you do better with the subjects 

you enjoyed or the ones you despised? I’m guessing the former. 

 

Looking at the top 3 topics of your list, pick one that you are 

most passionate about. 

 

How much do you know about it? 

 

 

 

 

 

 

Do you have to do any research on it? 

 

 

 

 

 

If you are an expert on the subject, the next module will be a 

breeze. I will add, however, that no matter how good you think you 

are at something, you can always learn more. Professionals have to 

upgrade their certifications regularly, so it should be no 

different for anyone else. 

 

For me, writing in itself has been a learning process. That is not 

to say I don’t already know what I’m doing, but there is always 

room for improvement. Each project I take on differs slightly from 

the last one. The layout for fiction (not to mention mindset) 

differs from nonfiction. Plus, nonfiction has its own array of 

formats and purposes. The format of a cookbook differs greatly 

from the format of a DIY book, although they are both nonfiction. 

 

An article is designed to get the point across quickly, while a 

book should go into more detail. And, the layout of a workbook is 

different than a book. My point is, I’m learning a few tricks as 

I write this even though the information is basically the same as 

it was yesterday. 
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In the next module you’ll learn how to gather and organize your 

information. 

  

https://www.takeonlifeafter50.com/


  17 

 

Copyright Diane Ziomek 2021                                                                                                                                       Take on Life After 50 
 
 

Module 3: Gathering Your Information 

 

How much you already know about your topic of choice will determine 

the amount of research required. You do not have to pick a topic 

you know a lot about; just one you are passionate about. 

 

This module isn’t going to concentrate on what you already know, 

but on what you don’t know…yet. 

 

With the information age we live in, most people are quick to do 

an online search. Be wary, as the first results are not necessarily 

the most reputable or accurate. Opting for an online resource is 

fine as long as it is reputable, such as an encyclopedia site. 

 

Depending on your topic of choice, your first step should be to 

make notes of what you already know about it. You may come up with 

five or 50; there is no correct number here. 

 

Another method of gathering information is to visit your local 

library. Searching micro-films and indexed reference cards can 

reveal facts you hadn’t even considered at the beginning of your 

search. Staff is generally willing to help you access their 

resources. 

 

Going to the source is a fun way to get current facts and anecdotes. 

Don’t forget to ask permission to use quotes from those you 

interview; most people like to see their name in print. For 

example, you could get both an entomologist and an exterminator to 

answer some questions about bugs. Having both the technical side 

and the real-life experiences portrayed will make for easier 

reading. All facts and no humour will leave a partially read book 

gathering dust and a disappointed reader. 

 

Taking classes or workshops that pertain to your topic can be 

beneficial in helping you understand the subject. I personally 

haven’t taken any “physical” classes on writing and self-

publishing, but have read countless books which have contributed 

to my knowledge base. I have also subscribed to newsletters from 

some successful authors. One of them is Dan Poynter: without 

following the steps he has outlined for book creation, I would 

probably still be struggling. I have taken what I learned from him 

and modified it to work for me. He has a system that works, so why 

not utilize it? 
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If all else fails, read real books! It is surprising what you will 

learn by reading. It is said that in order to write, you should 

read A LOT. I have adapted much of what I know from books and 

trial-and-error. It has worked for me so far. 

 

No matter your source of information, be sure to keep track of 

where you got it. With that being said, don’t copy anyone word-

for-word, as you will be violating Copyright Laws. 

 

As a writer you are allowed to make brief quotes as the original 

author/speaker said them, but don’t forget to give credit where 

credit is due. If it is by an unknown source, state that. Never 

claim a quote as your own, unless you are genuinely the first to 

say it. In my last book I started a chapter with a quote. To be 

sure I was the original author, I typed the quote into Google and 

got zero results. 

 

To recap, gather your information by: 

- what you already know 

- internet search, provided it is from a reputable source 

- visit your local library 

- ask questions of experts in the field 

- take a class 

- read about it; both eBooks and hard copy may be borrowed from 

your library. 

 

Once you have gathered your information, it is time to decide where 

in your book it will go. This is where your outline comes in. By 

referring back to the Quick Start Guide of this course, you will 

see how I have arranged my thoughts of where the information should 

go. A point I must make here as well: feel free to draft a basic 

outline before you start gathering information. Sometimes we need 

direction before we can start our research. Do what works for you. 

 

Many people (myself included before I knew better) think that the 

marketing of a book/project shouldn't start until it is completed. 

By waiting, you are setting yourself up for failure. Believe me, 

you will find 101 excuses not to market until the project is just 

perfect. Reality check! (This is precisely why marketing is 

discussed in Module 6 as opposed to at the end.) 

 

Perfection is not achieved the first time around. Your readers 

will let you know what they think, so offer bits and pieces about 
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your book as soon as you have a game plan (the outline). 

 

You are free to juggle your contents around as you see fit, but 

don't spend an eternity doing so. Many authors like to use 

notecards or virtual files to organize their thoughts, and either 

way is fine. Personally, I am a pen-and-paper person: I write 

everything out in longhand, then edit (more on this in Module 8) 

when I type it into the computer. 

 

Given the time constraints of this course (only applicable in the 

Workshop setting), you may not yet have all of the required 

information available. Even so, you can still plan your outline. 

You may have a lot of empty space at this stage, but that space 

will fill in as you progress. 

 

Your outline can be similar to the format I have used for this 

course, but with chapters as opposed to modules. The format you 

use will depend on the type of book you are writing. You can have 

chapters, modules, sections, and so forth. Peruse some nonfiction 

books to see what others have used for labelling their book 

sections. 

 

Now, take your topic and list a brief description of each chapter. 

You can change your entries later; this is simply for the sake of 

the exercise so you understand the format. Use the space below to 

make your outline. 

 

Chapter/Section Brief Description of Contents 
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Now that you have made your entries, think about the facts and 

anecdotes you want to include in each. These will all be a part of 

your “voice” and writing style. This is YOUR book; make it reflect 

who you are while still making it interesting and educational for 

others. 

 

You may be at the point now where you are quite excited about your 

new venture. Writing, as well as other aspects of book production, 

is time consuming. To find out how to fund your project so you can 

spend more time working on it, proceed to Module 4. 

 

We will come back to the writing/layout process in Module 5. 
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Module 4: Funding Your Project 

 

You have worked through the first three modules and are now 

undoubtedly ready to spend more time on your project. Keep in mind 

that not everyone can take time off work to follow their literary 

dreams. If you are serious about making writing your career, there 

are a few options available which will help fund your project. Not 

everyone has the financial stability to write full time, but with 

blood, sweat and tears (and there WILL be tears) writing full time 

can lead to financial stability. 

 

One of the quickest and easiest funding sources is GoFundMe. They 

are a crowdfunding platform (similar to Kickstarter and IndieGoGo) 

which helps people get projects off the ground, raise funds for 

medical expenses and more. 

 

In order to start a campaign with GoFundMe, you must first sign up 

for membership (free). Once you are registered, you will be led 

through the step-by-step process of setting up your campaign. Be 

specific in what you are planning to achieve; the more detail the 

more successful you will be in acquiring funding. My favourite 

feature of GoFundMe is the fact you have the option of setting it 

up so you don't have to wait for access to any funds you collect. 

Other crowdfunding sites have an all-or-nothing clause. This means 

if your goal isn't met within the specified time, all funds are 

returned to sponsors and you get nothing. In most cases, getting 

nothing is not an option. 

 

Use the space here to set up a goal, your project and some details 

about it. 

 

Goal: $ 

Project Title: 

Description: 
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Most crowdfunding sites encourage you to offer some perks to 

sponsors. This way, they feel as if they are getting something for 

their money as opposed to just giving it away. I donated to a 

fellow author's project and received an eBook when he finished it. 

When planning your perks, keep in mind the time it will take to 

fulfil them so you don't spend more time on them than your book. 

 

Use this space to create some perks for your project. The first 

column has been filled in so you have an idea of what to offer. 

 

$5.00 $ $ $ $ 

Donate $5 and     

receive an     

Advance copy     

of the eBook.     

     

     

     

     

     

 

 

Another option is to set up a “Donate” button on your website or 

blog. This is not a reliable way to fund your project, although I 

have heard of cases where the author has been successful. There is 

no harm in trying, and you may be one of the lucky ones. 
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You could say something like: I am working on <project> and would 

appreciate your support. Your donation will be used to cover 

household expenses so I may spend more time writing. 

 

Apply for a grant. There are several literary grants available, as 

well as grants in other sectors. This is where an online search 

could prove to be beneficial. Do not limit your application to 

just the literary section. Agricultural grants may be used for a 

book project if you can prove it will help the agricultural sector. 

 

No matter your project or the type of grant or funding you are 

applying for, be sure to write a convincing proposal. Provide 

details concerning the contents of your book, as well as what your 

book can do for those buying it. Also be sure you can follow 

through on your claims. Funding sources may wish to see regular 

updates on your project within specified times. It is in your best 

interest to go by the book or they may stop the funding and expect 

you to pay back any monies already received. 
 

Use this space to write a brief proposal of your project. Remember 

to provide details concerning funding, benefit to the reader and 

accountability (what you will do to prove you are using funds as 

intended). 

 

Project Name: 
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Hold a fundraiser. This could be a good way to raise some quick 

cash. Contact local Party Plan Reps to see if their company allows 

for cash dispersal instead of products. You could also ask for 

donations of items from family and friends for an online auction. 

Be specific in your goals and reason for holding the fundraiser. 

 

Use this space to do some brainstorming for fundraising options. 

 

   

   

   

   

   

   

   

   

   

   

 

Fund your project with other writing. I have been able to spend 

time on my own projects while freelancing and earning an income. 

 

Use your skills to fund your project. By teaching others your 

skills you could write during the day and teach adult education 

classes in the evenings or on weekends. Some classes may even be 

taught weekdays if you have enough people interested. Keep in mind 

that adult education classes are often held evenings and weekends 

as the people wanting to take them are employed full time. Stay-

at-home parents also fall into the category, as they can enjoy 

some time away improving their skills while their spouse looks 

after the children. 

 

What are you good at? List your skills here and note whether or 

not they are something you could teach others to do. 
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Skills Yes No 

   

   

   

   

   

   

   

 

If you decide you would like to teach classes, they do not 

necessarily need to be related to your book project. For example: 

a quilter could teach quilting basics and use the earnings to fund 

a novel. That experience in itself could lead to another book 

project. 

 

Use your imagination and creativity to both fund and write your 

book. You never know where your endeavours may take you. 
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Module 5: Putting it Together 

 

So far we have discussed topic selection, gathering information, 

outlining and funding. Now it is time to put the first three 

modules together in a proper book layout. This module covers all 

aspects of your book from cover to cover. 

 

One of the first things to acquire once you have decided on a book 

title is an ISBN. This number can be obtained at no cost in Canada 

from the Canadian ISBN Service System. (Other countries may or may 

not charge for the service.) In referencing my personal experience 

with obtaining ISBNs, I suggest you apply for a block of 100 as 

opposed to a single or block of 10. As I found out, using up 10 

ISBNs is easy to do. This is because each different format (eBook, 

CD, workbook, print book, etc.) requires its own number. Even if 

you only plan on writing and publishing one book, you will need 

more than one number. 

 

You do not need your ISBN before you start writing your book, but 

you will need it to publish. Some self-publishing platforms insist 

on providing one for you, and that's alright. Keep in mind you 

CANNOT use the number Kobo provides for a Kindle book, which is 

why it is best to obtain your own numbers if possible. 

 

Your book layout is important, as you want to make it appear as 

professional as possible. Having everything from your front cover 

to your back cover in the proper order makes all the difference in 

the appearance of your book. Being organized and having proper 

formatting ensures your work passes inspection of critics (and 

there are critics out there, whether or not they have done their 

own publishing). 

 

We'll start with the front cover. “Don't judge a book by its cover” 

is a saying I'm sure you have heard repeatedly over the years. 

Although we are told not to, that is very much the reality of it. 

We base our opinions of what a book may be like simply by visual 

first impressions. I am just as guilty, although I know better. If 

a cover isn't appealing to me, I have to force myself to find out 

more about it – both in a library/bookstore or when browsing 

eBooks. 

 

Do you bypass books that don't appeal to you at first glance? When 

looking at books, what do you look for in a cover? What jumps out 

at you most? Picture/artwork? Title? Something else? 

 

Use the space on the next page to answer the above questions.  
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The following book format has been adapted from Dan Poynter's 

Writing by Numbers Template (download available on the Para 

Publishing website). I have used his template and have had great 

results. (Update: Dan Poynter passed away since I first wrote this 

book, and his website is no longer available. His books can still 

be found on Amazon.) 

 

Note: Use a 3-ring binder for your template so that you may add 

pages as required. 

 

Front Cover: Title, Subtitle, Author and Foreword By (The latter 

isn't necessary, but if you have the opportunity to get your 

Foreword written by a well-known expert on your topic, by all means 

go for it.) 
 

Testimonials: This is where you can place the reviews, excerpts 

and endorsements from your Beta readers (more on this in Module 

8). 
 

Title Page: Placed on the right-hand side, this page lists the 

full title and subtitle of the book. It may also list the author, 

publisher, edition, location of the publisher and the date. 
 

Copyright Page: This is the most important page you will have in 

your book, as it protects your intellectual rights as the creator 

of the content within. It lists you as the author, the ISBN, book 

title, subtitle, publishing company and a warning. For an example 

of a Copyright page, turn back to the beginning of this course. 
 

Dedication Page: Has someone greatly influenced your decision to 

write your book, or contributed to its creation? This is where 

many authors like to acknowledge those who have helped along the 

way, or made a difference. 
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Epigraph: A quote pertaining to the book's content, and appearing 

on its very own page. (I usually place my Epigraph midway down the 

page.) 

 

Table of Contents: This page will be filled in last, especially if 

you are using real page numbers (as in the case of a PDF or print 

book). It lists the contents of your book up until this point and 

the titles of the following chapters, sections, etc. You may have 

as many chapters or sections as required to tell your story. Some 

books may have 6 sections with 10 subsections each, while others 

may have only 8. As you go along you will be able to fill in the 

blanks. 
 

About the Author: This page should include a photo of you (although 

not necessary), as well as information about you that is relevant 

to the content within the pages of the book. I personally place 

this page at the end of my book.  

 

Foreword: As mentioned earlier (title page), it is to your benefit 

if you can have your Foreword written by a recognized expert in 

your topic of choice. By asking a peer to write it, you are not 

only helping yourself, but you are helping them. That is what the 

publishing industry is all about: helping others achieve their 

goals as well. 

 

Acknowledgement: This is where you will list all of those who 

helped with your book, from contributors of your research to your 

editor. It is a good idea to keep track of these people as you 

encounter them so as not to leave anyone out. (When I have others 

contributing to my books, I always provide them with at least an 

eBook for their time. This can become a great selling tool, as 

they may want their contacts to see their name in print.) 
 

Disclaimer: With the increase in people suing each other for the 

slightest of reasons, disclaimers are more prevalent in books than 

ever before. You basically want to state that your book is for 

educational and/or entertainment use only, and that you will not 

be held liable from any misuse. If the reader does not agree to 

the terms, then they will be provided a full refund. No matter how 

you word your disclaimer, the final sentence should read: 
 

If you do not wish to be bound by the above, you may return this 

book to the publisher for a full refund. 
 

I even include the above refund clause in my free eBooks. It may 

seem ironic to do so, but some people will try anything. 
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Chapter Pages: Each chapter/section should have its own page in 

your layout. Note that some chapters will be longer than others, 

but be sure to mark them clearly. I am not listing each one 

individually; you will do so in your binder. 
 

Glossary: This is where you will list the terms used within your 

book in alphabetical order. You may wish to combine the index and 

the glossary to save time and space. 
 

Bibliography: This is where the materials you used in writing your 

book are referenced (especially if you consulted other published 

works). 

 

Index: This is where page numbers are listed of specific terms. If 

you wish to see a good example of an index, simply look in the 

back of a good cookbook (Company's Coming recipe books are a good 

reference point). Don't forget to update page numbers if you 

add/remove information from one issue to another. 
 

Order Blank: Even with the digital age, it is still a good idea to 

include an order blank at the back of your book. If you choose not 

to, you may be missing out on sales. (Note: I should practice what 

I preach: I do not have an order form in all of my books. Bad 

Diane!) The order form should contain the following: 
 

Book title, number ordered, price each, name and address of 

customer, method of payment and email address (if desired). By 

including an order form you are obtaining permission to add your 

customer to your data base and have permission to contact them 

regarding relevant products you have (or develop). 

 

Back Cover: Once again, people will judge your book when they read 

the back as well. You will want to entice them to buy your book by 

highlighting some key points found within. You may also wish to 

include your photo and a short blurb about yourself so they may 

identify with a real person. 
 

Note: you do not have to finish this module to carry on to the 

next. In fact, in order to ensure success it is best if you jump 

ahead for now. 

 

With your book layout complete, it is now time to start the 

marketing. Module 6 will get you started. 
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Module 6: Starting the Marketing 

 

Now that you have the layout done, it is time to think about the 

marketing. In order to have your book succeed, it is best to start 

the marketing before the book is finished. 

 

It is in your best interest to start creating some “buzz” about 

your upcoming publication. By letting others know you are writing 

a book, you become accountable to finish it. Setting a deadline is 

not only going to generate a lot of interest, but it will encourage 

you to finish what you have started. 

 

With that being said, set a realistic goal. You're not doing anyone 

any favours by setting a 3-month deadline when the research alone 

will take at least that long to do. Always allow more time than 

you think you will need, as life happens and circumstances are 

sometimes beyond your control. 

 

Now, before we get too far into the process, what do you think is 

a reasonable amount of time to write and publish a book? (By 

answering this question first, you can start the marketing process 

accordingly. Read on to find out more.) 

 

 

 

 

 

At this point you're probably wondering where to start. For those 

of you who are already social media junkies (Facebook, Twitter, 

Instagram, Pinterest, etc.), you have the foundation already 

built. If you do not have any social media accounts, now is a good 

time to set up at least two. Setting up and trying to manage any 

more than that to start can (and will) be overwhelming – especially 

if you are new to online activities. 

 

Do you have any social media accounts? If so, list them here: 
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If you have a Facebook account, it is relatively easy to set up a 

Fan Page. The site has tutorials on how to do it, plus a step-by-

step wizard. Until you are actually published, I recommend you 

class yourself as a writer. After your book hits the shelves 

(and/or virtual shelves) you can upgrade your title to Independent 

Author or Author. 

 

In order to gain exposure, start a blog or contribute articles in 

your chosen area of expertise. When submitting articles, always be 

sure to add your byline as a contributor. Many article sites will 

allow you to include your byline as a form of exposure for you (as 

many do not pay for contributions). I must stress it is vital to 

concentrate on one area of “expertise” to begin with. As time goes 

on you may wish to expand your horizons, but do not profess to be 

an expert in more than three. Your goal is to be recognized as an 

expert in your chosen field, not a “Jack of all trades; master of 

none”. 

 

When I started, I was determined to write a book to help young 

people starting out on their own (I had two teenagers at the time). 

As I wrote the first volume, I realized there was so much to be 

learned about the writing and self-publishing process that I 

started concentrating more on that aspect. My “Homemaker Helper” 

series is still being written, but at a much slower pace than I 

had initially anticipated. I quickly learned that inspiration and 

success can come from places one least expects. (My then teenagers 

are now 20 and 18, and both out of school. I really should get 

busy on the rest of the series soon, or I'll be writing it for my 

grandchildren instead.) 

 

Now, back to the Facebook Fan Page: it is my experience to keep it 

simple. Instead of having a separate page for each book you write 

(live and learn), simply post updates on your writer/author page. 

Having several pages requires extra time to maintain them: time 

that could/should be spent writing your book(s). 

 

The same rule applies to Twitter and other social media. By keeping 

it all in one account and maintaining professionalism, you will 

see your list of followers grow more steadily. Another point to 

keep in mind when it comes to social media is to leave drama out 

of the equation. It is very easy to get caught up in debates and 

heated discussions online; don't let yourself be dragged into any 

of it. It will only hurt you in the end. 

 

People don't expect you to be a robot, and showing some emotion is 

quite alright. Bad-mouthing others is not an option, no matter 
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what you may think of them. Everyone is entitled to an opinion and 

you may voice yours: just do it tactfully so it doesn't come back 

to bite you in the rear end later. 

 

When posting, try to encourage interaction by asking questions. 

The more activity your page has, the more often it will show up on 

searches and in conversation. Also don't be afraid to give out 

free information to pique their interest. Along with my author 

status, I am also a fiber artist. I try to encourage others to 

participate by asking questions about their experiences in the 

fiber industry. By getting them to engage in conversation, I am 

increasing both my visibility and theirs. In my books, that's a 

win-win situation. 

 

Social media is a powerful tool for you, the writer. Use it to 

your advantage. If you write articles of interest on RS (revenue 

share) sites or on your blog, use your social media platforms to 

promote them. Join groups where you can promote your articles (just 

be sure to follow the rules, or you may quickly find yourself 

banned from the group) or other content you have created. If you 

work(ed) in the health care industry, your articles could be about 

preventative maintenance, exercise, diet and so forth. By offering 

valuable information you are not only helping others, but 

developing a list of followers. 

 

Early in 2014 I befriended lady who had spent years in the medical 

field. She retired and wanted to write, but wasn't sure which route 

to take. I encouraged her to write about what she knew, then added 

her name and areas of expertise to a book I was working on. In 

appreciation for her contribution to my book, I sent her an eCopy 

which enlightened her. She has been writing articles ever since 

and now has time to care for her grandchild and pursue a writing 

career. 

 

Do not dismiss “old-fashioned” marketing as a way to get the word 

out about your book. As technological as our world has become, 

there are still people out there who do not own a computer. If you 

are concentrating your marketing efforts only online, you are 

missing out on reaching tens (or hundreds) of thousands of 

potential readers. The entire world does not revolve around the 

internet, so your marketing shouldn't either. 

 

Once you have your book cover designed, start promoting it. Ask 

local libraries and businesses if you may post a flyer on their 

bulletin board announcing the upcoming release. Not only is it a 

good way to create some “offline buzz”, you will also have readers 
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ready to buy. Be prepared to have actual copies of the book on 

hand, as your readers will undoubtedly ask for autographed copies 

as well. 

 

As I said before, be sure you set a realistic deadline. Take into 

account the amount of time it will take you to research, write and 

print your book. You must have copies on hand on the release date, 

especially if you have already stated you would. 

 

The promotion doesn’t stop with simply saying you’re writing a 

book and setting a release date. There is so much more to it. The 

process must continue during the writing, and long after the book 

is published. Module 9 goes into more detail on marketing after 

the fact. 
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Module 7: Writing Your Book 

 

In Module 5 you learned about the pages you need in your book. Now 

it is time to fill those pages. 

 

I like to do my first draft longhand. I can shift pages around and 

make notes in the margins. I can also take my book-in-progress 

with me wherever I go and work on it when I have a few minutes. 

With that being said, part of this course was written while sitting 

by a campfire. What more can one ask for? 

 

There is no right or wrong method of putting your ideas onto paper, 

as long as you do it. During the initial drafting process you may 

find yourself switching sections, chapters and even the layout. It 

is usually the first draft that takes the most time (at least for 

me it does). 

 

You have done your outline, your research and have undoubtedly 

reflected on your life and personal experiences. Now that it is 

time to put the words to paper, think about your voice. Do you 

want to sound technical and boring, or do you want to keep your 

readers interested in what you have to say? In my experience, 

casual is best unless you are writing for academic or trade 

publications (and even those should have a voice other than 

stuffy). 
 

Writing in first and second person (I, you, we) will help your 

reader gain a better understanding of the subject matter. By 

including personal experiences and anecdotes, your reader will see 

that you are a real person. By identifying with you, they are more 

apt to remember not only the books you wrote, but also the way 

your words made them feel. 

 

If you use a lot of technical terms and talk above the reader, 

your book will quickly become a dust collector on the shelf. By 

talking to them, they will see you as someone who cares and has 

personal experience with the topic at hand. I have to admit, I 

have learned that talking to my readers is much better than talking 

at them. 
 

Now, flip through your outline and decide what information needs 

to be in which section. Make notes and don't be afraid to use 

paper. Using a binder with looseleaf sheets (as recommended in 

Module 5) allows for shifting, reorganizing and inserting 

instructions, anecdotes or examples as you see fit. 
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It is your book, so write it your way. It is best to write the 

same way you speak while carrying on a conversation (without the 

likes and ums). When it comes to nonfiction, conversational tone 

is the most effective. Ask questions within your paragraph to 

really make your reader think about what they have read. Not every 

paragraph needs a question, but encouraging thoughts and feedback 

are all part of the process. 
 

Note: When your reader buys your book online, he/she is generally 

asked to review it (via Amazon anyhow). What type of reviews do 

you want? Personally, I prefer informative, yet entertaining 

rather than boring. 
 

Writing your book also includes proper spelling, grammar, 

punctuation and sentence structure. I can't stress this enough. As 

I said in my book How to Turn Words Into Cash, I probably sound 

like a broken record. It is imperative you create a product as 

error-free as possible; it all ties into the reviews and what your 

readers say about your books. When I see an error in an article or 

book, I have difficulty concentrating on the content – I switch 

over to editor mode and look for more mistakes. The occasional 

typo does slip by even the best editor, but why encourage scrutiny 

when you could be encouraging creativity and/or positive feedback. 
 

Another point I will make now is to stay consistent. Depending on 

your choice of language, and where in the world you live, spelling 

of words does differ. I write all of my books in English, but the 

spelling of some words differs between US English and UK English. 

Being Canadian, I am more inclined to follow the UK ways of 

spelling certain words. For example, words like honour, labour, 

favour are spelled without the u in US English. Depending on which 

word processing program you use will determine how many red lines 

your manuscript will have. Spell-check can be a good thing, but 

can be irritating if you are writing in a form other than its 

intended version. 

 

Speaking of spell-check – it will not tell you if you have used 

the wrong word in a sentence, just that a word is misspelled. For 

example, if you use to instead of do, it won't correct you. That 

is why editing is important. (More on that in Module 8.) 
 

Staying consistent in your spelling, using proper grammar and 

writing in a conversational tone will help ensure your readers say 

only good things about your books. And under no circumstances 

should you write your entire manuscript in upper case, as that is 

the equivalent of YELLING. You have put the time into researching, 
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organizing and writing – make it a book you can be proud of. 

 

In Module 8 you will learn about the editing process, and how to 

get feedback from your readers before you submit the final product 

for publishing. 
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Module 8: Editing and Beta Readers 

 

Your manuscript is ready (or so you think). No matter how many 

times you have gone over it yourself you may still find the 

occasional error. By enlisting the help of a professional editor, 

you can eliminate mistakes you may have missed. There are, however, 

pros and cons to hiring an editor. 

 

Personally, I have never hired a professional editor. I do all of 

my own writing, editing, and proofreading. I am fortunate in the 

fact that I am a natural-born speller and seldom make mistakes 

while writing. I am not saying that I am perfect, but I am not 

tipping the scales in the other direction either. 

 

I am aware, however, that not everyone is as particular as I am 

the first time around. Writing is a form of self-expression, and 

getting the words out is most important. Touching up comes with 

the second, third and fourth drafts (or more if necessary). 

 

For me, most of the editing is done as I transfer my writing from 

paper to computer. I do find mistakes in spelling, sentence 

structure and my voice, but only because my brain thinks faster 

than I can write. As I type, I can put what I have written into 

perspective and make changes along the way. By the time I'm 

finished, most of the polishing has been done. The system works 

for me, but it is not necessarily going to work the same for you. 

As you write, you will figure out what works and what doesn't. 
 

In terms of hiring an editor, my advice is to obtain references as 

well as read some of the editor-in-question's work. In my opinion, 

anyone who edits should also write. You will want your editor to 

be honest with you and correct your mistakes, but also ensure it 

is still your voice, not theirs. 
 

I have heard horror-stories about editors completely changing a 

manuscript because it didn't fit with what they believed it should 

represent. Your editor is there to ensure your spelling, grammar, 

sentence structure and punctuation are accurate – not to change 

your views or thoughts. That is perhaps why I am so leery about 

hiring outside help. 

 

It is vital to your success as an author to work with an editor 

who isn't going to create mistakes or sabotage your work. I don't 

want to cause you unnecessary fears, but they are out there. The 

stories usually arise from those who have worked with a select few 

vanity publishers (more on that in Module 10). Use your judgement 
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and don't be afraid to request references. Remember - they are 

working for you, not the other way around. 
 

If you are proficient in your writing and pay close attention to 

spelling, grammar, etc., you may wish to forego an editor. That is 

quite alright, as long as your work is up to par. 

 

Enlisting the help of beta readers will give you some feedback 

before you publish your entire book. A beta-reader is given a 

portion of the book (or the entire book) to read, and in exchange 

they provide an honest review/opinion. It is best to ask for the 

assistance of complete strangers, as family and friends may not be 

100 percent truthful. There are several groups online where members 

trade manuscripts (or parts thereof) and offer praise, 

constructive criticism and encouragement. Members of these groups 

are generally there to help others do their best. 
 

Once you have your final manuscript ready, it is time to move onto 

Module 9 where you will learn the pros and cons of self-publishing. 
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Module 9: Where Are You Going to Publish? 

 

This is the moment you have been waiting for: the publishing 

process! 

 

In my experience it is the most exciting – but also the most 

terrifying. As my self-publishing experience increases, I am no 

longer as terrified when I hit the final “submit” button. 

 

Before you publish you will need to decide which platform you are 

going to start with. Are you planning an eBook, print, audio or a 

combination thereof? Do you want to give exclusive rights to only 

one platform in exchange for a higher royalty? 

 

 

 

 

 

 

How much of the work do you want to do? Are you willing to take it 

all on, or do you want to hand over some of the tasks in exchange 

for a lower royalty? 

 

 

 

 

 

 

Once you have decided which formats you want to publish in, you 

can move on. I have always done all of the work myself, but am 

fully aware that not everyone is as stubborn as I am. My dad (may 

he RIP) always told me “If you want something done right, do it 

yourself.” I took those words to heart, and still have reservations 

about letting someone else do the things I know I can do. In 

hindsight, perhaps that has been a blessing as I can honestly say 

I have experience with all aspects of the self-publishing process. 

 

With print books, your best option is to work with a POD (Print on 

Demand) company. What this means is you can order any quantity you 

like, and they provide the sales page and links for online orders. 

(I have had books printed through Lulu and CreateSpace, and am 

pleased with the results of both.) Some POD companies have a 

minimum order, but with the two I just mentioned, you may order as 
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few or many as you like. 

 

If you live in a city with a good printing company, you may wish 

to have them print your books instead. That is fine if you are 

going to do all of the legwork to sell them yourself, but it isn’t 

something I recommend. Many printers will require a minimum order 

of 500 books, and if you notice a critical error after printing, 

then you are out several hundred (or thousand) dollars and have 

books that aren’t marketable. With POD, you can easily upload a 

new file to fix any errors. 

 

I suggest CreateSpace (an Amazon company) if you are targeting a 

global audience. Not only is it more cost-effective for you, but 

they will also format your book for eDistribution. You are able to 

order copies at a reduced cost for your own use (gifts, direct 

sales, book signings, etc.) One feature I enjoy with CreateSpace 

is they have implemented the Matchbook program – you can offer 

your eBook for up to $2.99 to buyers of your print copy. I feel no 

one should have to buy the same book twice, so all of my print 

books have the eBook available at no charge. 

 

In regard to print books, do your homework. List up to 5 

POD/printing companies and compare pricing. I could do it for you, 

but every author’s needs are different. I will say that CreateSpace 

is quite reasonable in pricing, but once I factor in the shipping, 

duty and other charges (mainly because I am Canadian and the 

shipment comes from the US), ordering locally is almost more 

feasible. (Note that I say almost – I have yet to find a cheaper 

printer in my area than CreateSpace.) 
 

Company Min. Order S&H Taxes/Duty Price/Book 

     

     

     

     

     

 

 

Do not dismiss publishers such as BookBaby. I personally feel they 

are quite pricey, but do know other authors that are pleased with 

the pricing and results. The initial price tag is larger, but if 

you have the financial resources to place an order of that size, 

it is worth it. (I will say this: I did a quote for one book 

shipped to Canada, and my price was over $400; either I messed up 

or it just is that expensive. It said my next price break was with 

a 250 book order. I didn’t go on to see how much of a break I would 
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get, as I do not have any intention of ordering from them anytime 

soon.) 

 

Most authors who are just starting out do not have the financial 

resources to place large orders. That is precisely the reason I am 

giving you options. Factor in all costs when deciding on a printer. 

 

Now that you have an idea of the cost of print books, it’s time to 

do some research on eBooks. I’m sure you are aware it is 

practically free to distribute eBooks, but don’t sell yourself 

short by pricing them too low.  

 

Depending on the number of words, eBooks may be priced as high as 

their printed counterparts. I am of the belief an eBook should be 

less expensive than a print book, simply because it is less costly 

to produce them. eBook sales are on the rise and should be priced 

high enough to give the author an acceptable royalty, but low 

enough so the reader buys it. My novels are generally priced half 

of the print version, and my nonfiction is priced between $.99 and 

$3.99 (so far). The difference here is based on word count and 

subject matter. 

 

The advantage of self-publishing is you retain all rights to 

pricing, production and distribution. If you find your initial 

pricing isn’t working, you can easily modify it or offer a 

temporary discount. If you publish on more than one platform, be 

sure to adjust the pricing across the board. Amazon will lower the 

price of your book on their site if they find it lower elsewhere. 

It is just good business practice to keep pricing uniform. 

 

Traditional publishing also has its merits, but keep in mind that 

you, the author, will still be responsible for the majority of the 

marketing and speaking engagements. The publisher may give you an 

initial publicity blitz, but after that you’re on your own. Also 

note that even though your publisher has given you an advance, you 

will not see another royalty cheque from them until all of their 

costs have been recouped. In many instances, another cheque is 

never written. 

 

For me, getting my work on as many platforms as possible was what 

prompted me not to enroll in KDP Select (Kindle Direct Publishing 

Select). I am regretting that decision in some aspects, however. 

Let me tell you why: 
 

KDP Select offers authors special bonuses and incentives for 

publishing with them exclusively. One of the perks is being able 
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to take advantage of special promotional pricing, which starts at 

free to the regular retail price (determined by you) of your book. 

By taking advantage of the promotional pricing, you are publishing 

your digital content on Kindle alone. You are still free to market 

and sell your print copies elsewhere, but the eBook may only be on 

Kindle. It also means you will refrain from selling the eBook on 

your own website during the time you are enrolled in KDP Select. 

 

I have heard both good and bad about the system, but keep in mind 

not everyone has the same circumstances. Kindle is very good at 

helping authors get noticed; so be sure you are submitting your 

best work. It won’t do you any good if you put together an eBook 

that is sub-standard; you want your reviews to be positive, not 

negative. 

 

The KDP Select program also gives authors a portion of the lending 

library pool. This alone could net you tens or hundreds of dollars 

per month.  

 

My regret, in not enrolling, is I did not get the initial exposure 

that would have been beneficial. However, when I do enrol my next 

book, buyers will see that I am not new to the publishing game as 

I have several other books available on Amazon. 

 

Not being exclusive to Kindle gives me the flexibility to publish 

on Kobo, Sellfy (a digital content platform), Kbuuk, Lulu, my 

website, and of course, Amazon. 

 

What are your expectations in terms of monetary gain? Do you think 

your book will hit the best-seller list within the first week? 

 

 

 

 

 

 

There are alternatives to self-publishing, but be careful in the 

route you take. There are some not-so-trustworthy publishing 

companies out there that are very eager to take your money. Let me 

tell you a little story: 
 

I am not going to mention any names, but when I first started 

looking into publishing my book, I came across what appeared to be 

a fantastic offer. The unnamed company was going to take my 

manuscript, edit it, publicize and print my book…all for the sum 

of $400. Although I was quite new to the publishing scene, I did 
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know that if a company is interested in your book, they pay you, 

not you pay them. That alone sent up a red flag for me, and as I 

did more research, I realized I had saved myself much more than 

the initial $400.00 they were requesting. (Reason for not 

mentioning names: I no longer recall the name of the company.)  
 

This type of publishing company is what has become widely known as 

vanity publishers. I am not going to say all publishing companies 

are like that, but just be wary if you come across a proposal that 

seems too good to be true. Before committing yourself, do your 

research and ask a lot of questions. If possible, contact authors 

that the company claims to represent to see if the story is the 

same from both sides. It is better to be cautious in the beginning 

than to have regrets later. 
 

If you do decide to sign with a publishing company that asks for 

money up front, be sure you understand the contract. It may cost 

a bit, but taking it to a lawyer if you don’t understand the in’s 

and out’s is better for you in the long run. Whatever you do, don’t 

sign over all rights to anyone. If you do, then you may soon find 

everything about the book being changed. It is your book, so do 

what you have to in order to keep it that way. 
 

With that being said, there are many trustworthy publishers out 

there. I am contemplating contacting one in a neighbouring province 

for a project I have been working on. I will proceed either way, 

but having a publishing company behind one of my titles will do my 

career wonders. (It is a cross between a memoir and an 

informational piece, so I have high hopes they will accept my 

proposal.) 

 

I do eventually want to help others get published, but have a lot 

to learn about the other side of it. I know only what I have 

learned in my self-publishing experiences, so feel it is unfair 

for me to make claims about traditional publishers.  

 

I do know that the big name publishing houses do have a protocol 

they expect authors to follow. One of the protocols is to submit 

a query letter first, before writing your book. They are busy 

people, and would rather read a proposal as opposed to an entire 

manuscript of a subject they don’t even represent. Some will not 

open envelopes that appear to be manuscripts; these are simply 

tossed or set aside. Unsolicited manuscripts do not earn publishing 

contracts; following the rules does at least get your envelope 

opened. 
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I also know that big name publishers may not respond to a proposal 

for several weeks or even months. It has been noted that some may 

not reply for a year or more. Keep these timelines in mind when 

planning your book. There is nothing saying you can’t submit a 

proposal for one project, and work on another while you wait. 

 

Different people have different expectations from their books 

and/or publishers. If you are contemplating the traditional route, 

answer the following questions: 

 

What do you expect your publisher to do for you?  

 

 

 

 

 

 

 

 

 

 

What have you done to show the potential publisher you have a 

future as an author? 

 

 

 

 

 

 

 

 

 

 

Can you name at least 5 publishing companies that may be interested 

in your book? Remember that you are writing nonfiction, so 

submitting proposals to publishers that are fiction only is 

pointless. 

 

1  

2  

3  

4  

5  

 

What type of royalty do you expect from your book? Answer this in 
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percentage. 

 

 

 

Now, let me share my self-publishing experiences with you. 

 

As I said earlier, I am very much a do-it-myself person. I didn’t 

want to wait a year or two to even get a response, so I opted to 

self-publish. I do my own writing, editing and formatting for the 

different platforms. I have not made millions yet, but knowing I 

have helped others get started is a step in the right direction.  
 

My very first self-published book was Success…It Starts with You. 

I knew nothing about publishing when I started the process, but it 

was what made me see I could do it on my own. In all honesty, I 

don’t think I’ve sold any copies of that one, but it gave me the 

basic fundamentals to do my next one. 
 

As I went along, I learned about proper page layout (Module 5), 

converting to PDF, pricing, marketing (which is easier for me if 

I’m promoting the work of others) and how POD (Print on Demand) 

works.  

 

I have since self-published nine more titles, including two 

fiction. I have combined eBooks with printed copies and have had 

positive experiences on all fronts. 

 

Amazon sends me money almost every month, and Kobo has paid me my 

royalties so far. When I sold on Sellfy, the money got deposited 

directly into my PayPal account, which I transferred to my bank 

account. Lulu has minimum payment thresholds, while Draft2Digital 

does not.   

 

It has been an enjoyable ride so far, and I can only hope to 

continue to add to my portfolio. An author with one book does not 

hit the best-seller list; it often takes several books and the 

desire to succeed to get to that status. Desire alone won’t do it 

however. You must do your own marketing (as discussed in Module 6) 

and write, write, write.  

 

A little note about the self-published author: sometimes he/she is 

approached by a publishing company after the fact. I personally 

know an author that had self-published, and was approached by a 

small publishing company. For her, it worked out well. She 

continues to write, plus she is very good at self-promotion. She 

also has a publisher behind her, which is good for her career. The 
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best part, some of her books have become part of the educational 

system – both in schools and the correctional system. How cool is 

that? 

 

If you’ve made it this far without rolling your eyes too much, 

where do you see yourself as an author in: 

 

1 year  

2 years  

3 years  

5 years  

10 years  

25 years  

 

“Twenty-five years you ask? I’ll be dead by then!”  

 

Maybe you will be, and maybe you won’t. But, that doesn’t mean you 

shouldn’t give it some consideration. Even if you don’t think 

you’ll be around to see it, your beneficiaries will be. Your 

royalties will have to go to someone, so prepare yourself and 

family by paying close attention to Module 12. 

 

Now, back to your author status. Being an author is a special 

career. Not everyone can put words on paper and make them flow 

smoothly. I am pleased to say that I can (at least I think I can), 

and I aim to gradually get to the point in my career where I can 

live comfortably off my royalties. I do not expect to hit the best-

seller list with any of my titles thus far, but perhaps one day. 

I look at it this way: if I spend my time dreaming and wishing, 

then I’m not writing. Only by writing will I achieve the goals I 

have set. 

 

What are your goals in life?  

 

Short term Long term 

  

  

  

  

  

  

  

 

I know this doesn’t seem relevant to the self-publishing process, 

but by setting your goals you will have a better understanding of 

which route you wish to take. 

https://www.takeonlifeafter50.com/


  47 

 

Copyright Diane Ziomek 2021                                                                                                                                       Take on Life After 50 
 
 

 

Self-publishing is my first choice for the following reasons: 

 

• Complete control – no one can dictate to me what I can write 

about, where I can publish or what I charge (unless I am 

enrolled in KDP Select) 

• Higher royalties – my eBooks earn me anywhere from 35% to 95% 

of the retail, depending on which platform I choose. Kindle 

has two tiers - $.99 to $2.99 is 35%, while $3.00 and up is 

70%. If enrolled in KDP Select, the rate is 70% on books 

priced at $2.99 and up.  

• I decide how much marketing I want to do. In all honesty, I 

don’t self-promote as much as I should. My personality is not 

that of a “blow your own horn” type, so I do better promoting 

others. 

• Quicker turnaround – I do not have to wait weeks, months or 

years to get published. I write it, edit, proofread, submit 

and voila…I’m published. 

• I make my own schedule. I am not on a timeline to get a book 

out by a certain date. Who needs pressure like that? On the 

same note, having a personal deadline does create a sense of 

urgency. If you don’t have a deadline, you may never finish 

the book. 

 

Now for some cons: 

 

• No big name publisher behind me. When people download the 

sample of my book and see I self-published, they may think it 

is sub-standard and not buy it. If I were to have, say, 

Harper-Collins or Rodale behind me, the response and purchase 

rate would be higher. 

• There is no advance payment. The advance is given to authors 

that the publisher feels will step up to the plate and provide 

an awesome book. A note on the advance: the author will not 

receive additional royalties until the costs have been 

recouped by book sales. Some authors never see another cheque 

from the publisher again. (Authors shouldn’t expect more than 

5 to 7 percent per book sold. That’s a far cry from the 35 to 

95 percent I get now.) 

• None of my books appear in bookstores across the country. 

There are a select few stores that will buy the books of an 

independent author outright, but they are few and far between. 

(This has changed in the past couple of years as self-

publishing is becoming more of a norm and acceptable form of 

publishing.) 
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• There is no initial publicity blitz from a publisher. Granted, 

it is still up to you, the author, to do your own marketing 

– whether or not you have a big name publisher behind you. 
 

That sums it up for the publishing, but your work is far from over. 

To learn what you need to do to increase your royalty cheques, 

carry on to Module 10. 
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Module 10: Your Book is Done: Now What? 

 

You have written your first draft, done the editing and are now 

published. Is that all there is to do, you ask? Not by a long shot! 

 

As stated in previous modules, you, the author, are mainly 

responsible for the marketing and promotion of your books. It is 

up to you to let the public know you exist. 

 

No matter how you have chosen to publish, I do recommend having 

print copies available. Not everyone has (or cares to read on) an 

eReader, tablet or computer. As much as we are in the digital age, 

there is nothing quite like the look, feel and smell of a real 

book. I must admit, it took me quite some time to embrace the 

concept of the eBook. When it comes to needing to look up a quick 

reference, I still prefer a print book. (My personal library 

consists of everything from kid’s books to home improvement, so I 

have a lot to choose from in almost any subject.) I do enjoy my 

iPad for the portability factor though. It is much easier to pack 

my iPad than to decide which books I want to take on a trip. I 

have a variety of books on it, so finding one to read is never an 

issue. 

 

What you need to decide is how far you want to take your writing 

career. Do you want to be well-known for your work, or are you 

happy just having your name in print? 

 

Answer the following questions honestly to determine what your 

personal goals are as an author. 

 

Why did you decide to write your book? Was it for a few extra 

dollars? Fame? Just because? 

 

 

 

 

 

 

If it is based on monetary gain, how much do you expect to earn in 

royalties each month? 
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Are you prepared to change your lifestyle if you hit best-seller 

status? Do you think that status will change who you are as a 

person? 

 

 

 

 

 

 

Do you like to help others improve their lives? Does the monetary 

gain not have an impact? 

 

 

 

 

 

 

 

What are you prepared to do, as an author, to promote your work? 

 

 

 

 

 

 

 

 

 

 

If you go further in your writing career than you thought possible, 

are you willing to make the public appearances that go with the 

status? Will it affect your family? 

 

 

 

 

 

 

 

 

Are you willing to mentor others? Are you prepared to be someone’s 

“idol”? 
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Remember, nothing comes easy in this world. Writing books and 

expecting instant fame and fortune is just not being realistic. I 

don’t want to burst whatever bubble you may have, but it takes a 

lot of work to get noticed. Stephen King was rejected dozens of 

times before a publisher finally gave him the benefit of the doubt. 

He worked hard for a long time before he became a household name. 

J.K. Rowling had her challenges as well, but the Harry Potter 

Series was her turning point. 

 

Writers have always had to struggle with making a name for 

themselves. The option of self-publishing hasn’t necessarily made 

it easier; it has just made getting the books published easier. 

Thousands of writers publish their work every year, but only a 

small percentage will make it into the Top 100.  

 

Do you want to be somewhere in that top spot? What will you do if 

you get there? 

 

 

 

 

 

 

 

One of the best ways to ensure you don’t fall through the cracks 

after you have published your first book is to keep them coming. 

Writing one and expecting a best-seller is not being realistic in 

any way, shape or form. Remember what I said about Stephen King? 

He didn’t stop after he got that first contract. If he had, do you 

believe he would be as well-known today? My guess is not. 

 

Nonfiction is obviously different than the fiction King writes. By 

adding new material and updating what you have regularly, you too 

can make a name for yourself in the world of books. 

 

Spending so much time marketing doesn’t leave much time for 

writing. Recruiting your own personal sales force is the only way 

you can still have time to write. Module 11 will teach you about 

affiliate programs, and how to utilize them. 
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Module 11: Affiliate Program Creation 

 

Note: This Module is optional. If you are not considering creating 

an affiliate program then please proceed to Module 12. 

 

You are just one person, and it is physically impossible for you 

to be everywhere. That is where your affiliates come in. 

 

First of all, let’s determine what an affiliate is and does. 

 

An affiliate is basically a team member; someone that will go out 

and sell your book for you. But, as a team member, they will also 

expect to be compensated for their efforts. 

 

One of the biggest affiliate programs available is via Amazon. If 

you can make the initial referrals when you first set up an 

affiliate account, you’ll do well. They do frown upon affiliates 

that don’t drive enough traffic to them. 

 

I won’t go too much into the Amazon affiliate program here, as it 

is already set up. If you have your books available on Amazon, it 

is just a matter of asking a few people you know to spread the 

word. Perhaps some of your family or friends are currently Amazon 

Affiliates. Asking them to place your book links on their website 

or blog can help with your sales, and you aren’t doing the work. 

Plus, they will earn a percentage of every book sold through their 

link. 

 

When deciding on an affiliate program, there are some expectations 

you will have. I know of other programs, such as Payloadz, e-

Junkie and Clickbank (a popular one). The downside to any of these 

is there is generally a fee that needs to be paid monthly, whether 

or not any money was earned. Another one is ThriveCart, whichhas 

made an appearance in recent years. 

 

Before I get into the actual setup process, let me ask you a few 

questions. 

 

What do you expect from creating an affiliate program? 
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Do you have the organizational skills that implementing and 

maintaining an affiliate program requires? 

 

 

 

 

Are you proficient in Excel? If not, is it something you are 

willing to learn? 

 

 

 

 

Are you willing to earn less per book so you can sell more? 

 

 

 

 

Are you planning on enlisting the help of as many affiliates as 

possible, or will you stop when you get to a certain number? List 

the pros and cons of each. 

 

  

  

  

  

  

  

  

  

 

Which direction do you see your affiliate program taking? Is it 

something your foresee needing an assistant to help manage? 

 

 

 

 

 

 

 

Now that you have answered the above questions (and hopefully 

realistically), it is time to work on developing your program. 

 

The first thing you will need to do is develop a game plan. How 

many books are you enlisting help for? List them in the space 

provided on the next page. 
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What percentage will you pay your affiliates? Will it be the same 

for each book, or will it be a set amount instead?  

 

 

 

 

 

 

 

 

How often will you pay them? Will there be a waiting period in 

case of any returns? 

 

 

 

 

 

 

 

Now, it is up to you as to how you want to keep track of your 

sales, affiliates and percentages. I mentioned Excel, but if you 

are more familiar (and comfortable) with the Old School way of 

keeping track of numbers and dollars, then by all means, do it 

that way. 

 

No matter your choice of record keeping, the biggest thing is to 

just do it. You will need columns for the following information: 

 

Book title 

Affiliate name 

Affiliate code 

Month 

Number sold 

Percentage (or set rate per book) 

Returns 

Amount paid to affiliate 

Payment method (this is how you will pay your affiliates) 

 

https://www.takeonlifeafter50.com/


  55 

 

Copyright Diane Ziomek 2021                                                                                                                                       Take on Life After 50 
 
 

I suggest having a separate sheet for each month. This way, it 

will be easier to keep track of sales in any given month as opposed 

to needing to go through several lines/columns. 

 

Another option is to have a separate page for each affiliate. This 

will help you know who is generating sales and will make paying 

them easier. Personally, I prefer this method. 

 

If you decide to use a columnar book and ledger, you can easily 

cross-reference overall sales with individual sales. It is a little 

more paperwork, but in all honesty, it is a tried and true method 

of record-keeping. Remember, depending completely on your computer 

is not advised. They crash and all can be lost in the blink of an 

eye. 

 

Your table for an overview could be set up something like this: 

 

Date Aff. 

Code 

Book Sales Rate Returns Payment 

       

       

       

       

 

The above does not give you a detailed look; just a big picture 

view. For sales by affiliate, your sheet should look something 

like this: 

 

Affiliate information will be at the top of the page, so there is 

no need for it to be included within the table itself. 

 

Name: 

Address: 

Affiliate Code: 

 

Date Book 

Title 

# Sold Rate Returns Payment Notes 

       

       

       

       

 

Another option is to sort by book title. This way, you will be 

able to see which books are selling better. I know it sounds 

complicated, but it doesn’t have to be. You are the only one who 

knows which system will work for you in terms of record-keeping. 
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The main thing is to find a system that will give you the 

information you need to know, as well as keep the tax agency happy 

(and yes, you will have to file taxes – more on this in module 

12).  

 

Enlisting the help of affiliates is strictly your choice. It is a 

lot of extra work on your part to implement. If you are happy with 

Amazon or another platform, then by all means leave the math to 

them. I personally do not have time for the additional work of 

managing my own program so leave it up to Amazon.  
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Module 12: The Fruits of Your Labour 

 

You have written, published and are now making sales. So now you 

can just let the money roll in, right? 

 

Well, yes and no. There are steps that need to be taken to ensure 

you are in the tax agency’s good books. Yes, you do need to claim 

your book sales as income. On the same note, you also get to claim 

expenses, which reduces the amount of tax you pay on royalties. 

 

Bookkeeping 

 

I spent three years bookkeeping for an oilfield company, a fuel 

station and a livestock mover. I learned a lot about what types of 

expenses could be claimed and what couldn’t. Plus, running my own 

home-based businesses over the years has been beneficial in knowing 

what a self-employed home-based business owner can claim. 

 

And last but not least, I know what I can claim as an independent 

author when it comes to my own taxes. Granted, all of my claims 

may not be the same as yours, but the basics will be. 

 

The first step is to develop a method of keeping accurate records. 

There are computer programs available (personally I like 

Quickbooks), but a simple Excel spreadsheet will do just fine. My 

all-time favourite is a columnar book (that reminds me; I have to 

buy a new one soon). A paper trail is a good thing when it comes 

to bookkeeping. Computers crash and all can be lost in a split 

second. Do you want to explain that to your accountant? 

 

When you’re just starting out, you will undoubtedly be in the red. 

Your initial expenses may be more than your income, but in time 

that should change. Take it as it comes, and don’t be discouraged. 

You may have to fund your writing with a job (or other methods 

described in Module 4), but either way, keep track of your income 

and expenses. 

 

By setting up your record-keeping system early, you will know where 

your income is from and what fluctuations you experience. Some 

months will be more profitable than others, which is normal in any 

business. 

 

You will want to set up your records to coincide with your fiscal 

year (the month you started your business), not a calendar year 

(starts in January). However, if you’re like me, they are one and 
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the same. I started my writing business in January 2010, so I 

operate more on a calendar year cycle. 

A basic accounting system will look like this. 

 

Month Date Description Income Expense Balance 

Jan 10 Book Sales 50.00  50.00 

  Travel Expenses  15.00 35.00 

 12 Book Sales 120.00  155.00 

 15 Advertising  40.00 115.00 

 31 Utilities  85.00 30.00 

Feb 1 Amazon Royalties 48.00  78.00 

      

 

The above basic system works well, but as time goes on you may 

wish to break your income and expenses down into categories. A 

columnar book is ideal for this, as they come in several sizes. 

 

As you can see in the table above, there has been an expense for 

utilities. As an independent author, you are entitled to claim a 

certain portion of utilities as an expense, provided you have a 

designated work area in your home. This could be an office or a 

corner of your living room; as long as it is strictly work-related. 

Your tax agency will direct you on how to calculate this amount; 

I could give you the formula I use, but it may not be accurate for 

your area. To avoid confusing you or providing inaccurate 

information I will leave it up to you to do some research. 

 

Bank Account Information 

 

When it comes to the tax agency and any business, it is in your 

best interest to have a bank account for business purposes only. 

It can get confusing when you mix business and personal funds. If 

you are operating as yourself and do not want to spend the fees on 

a business account, simply open a separate account in your own 

name and use it for your business only. This may be frowned upon 

in the eyes of higher-ups, but it will keep your costs down. When 

starting out, keeping expenses to a minimum is crucial. 

 

If you don’t already have one, I suggest opening a PayPal account 

and linking it to your business account. Some platforms pay via 

bank deposit, while others pay via PayPal. My top three sites are 

Amazon, Kobo and Sellfy – the first two pay via bank deposit, while 

the third is strictly PayPal. I don’t mind the arrangement, as any 

fees I incur through Sellfy automatically are deducted from my 

PayPal as soon as the sale is made. For example, a customer orders 

my 99 cent eBook and the money is added to my account. Within 
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seconds of that transaction, the 5 cent fee I owe Sellfy is 

deducted from my PayPal account. It streamlines the process for me 

as I don’t have to worry about sending a payment to Sellfy at the 

end of the month. I also prefer it because I can transfer funds to 

my bank account from PayPal at any time. Amazon and Kobo make me 

wait; Sellfy does not. (Update re: Sellfy – it is no longer a 

platform I use as they changed the rules for digital products. It 

is no longer free to sell digital or subscription products. The 

minimum price is currently $19.00/month.) 

 

Planning Ahead 

 

As you begin to earn royalties from your books, it is time to start 

planning ahead. Your first plan of action should be to set aside 

30% of your earnings for taxes. Amazon deducts the tax before they 

send you the money, so you should get an income receipt from them 

stating monies earned and taxes withheld. Other platforms may not 

do this for various reasons. Some may not have the accounting 

staff, while others may simply choose to leave it up to the author.  

 

It is up to you to find out which platform deducts taxes and which 

doesn’t. Setting aside the 30% will cover you in case you have 

made over the maximum allowed for tax credits. It is your 

responsibility, and yours alone. 

 

If you don’t exceed the maximum amount, you may not have to pay 

any tax. Don’t get too excited and think you can go on a spending 

spree though. It is in your best interest to invest that money in 

either RRSPs, Mutual Funds (be careful with these; do your homework 

to be sure you at least get back your investment should the market 

crash), a higher interest savings account or a combination thereof. 

(It doesn’t hurt to have some money stashed away in case of an 

emergency. Life can change in a heartbeat and being prepared 

financially will help weather the hard times. I personally 

experienced this when my husband passed away suddenly in May 2020.) 

 

With that being said, it doesn’t mean you should only put money 

away for taxes and emergencies. Life is all about living, so set 

some aside for fun things too. As an author, you can even claim 

some travel as an expense if you are promoting your books, doing 

research or speaking at a conference. There is nothing saying you 

can’t take your family along. 

 

To try and set it into perspective for you, I’m going to give you 

an exercise to do. 
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You have earned $1500 in royalties in one month. Your first 

priority is to take 30 percent off the top and set it aside. Next, 

you have some expenses ($400.00) to pay. Plus, you would like to 

keep some money as personal income (write yourself a cheque). What 

are you going to do with the balance? 

 

Taxes (30%) Expenses Personal 

Income 

? 

450.00 400.00 500.00 150.00 

    

    

 

I know, it doesn’t take long to go through $1500.00. On the upside, 

you are in the black $150.00 in your author account. One suggestion 

is to put the money in a holiday pay account (just like your 

employer did when you worked full-time). The amount of the holiday 

pay should be a percentage taken from the $1500.00, not the balance 

left. If you have pre-set your holiday pay at 10 percent, then 

that takes care of the $150.00. Most employers set holiday pay at 

4 percent, which is, I believe, on par with tax regulations. If 

that’s the case, then your holiday pay to set aside will be $60.00. 

 

It may not seem like much at first, but if you are consistent with 

setting aside the 30 percent for taxes, and 4 percent for holiday 

pay with each royalty cheque you receive, it will add up quickly. 

Do not despair if earnings are minimal to start. It does get 

better, but you have to be willing to put in the effort. 

 

What about retirement? 

 

Everyone wants to retire at some point, but what exactly, does 

retirement mean to you? 

 

 

 

 

 

 

 

I understand you may be one of the people who has worked your 

entire adult life and are now retired from your lifelong career. 

Perhaps writing is on your bucket list. If so, then I have to say 

this: Congratulations! You have earned your place and deserve to 

do whatever you like! I can only hope you are able to enjoy your 

retirement, and document your life experiences. After all, 
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nonfiction is all about real life. There is no Fairy Tale ending 

in a nonfiction book.  

 

And, because I’m a bit of a turd-disturber, what was your job? Can 

your experiences be put into words for your next book? 

 

 

 

 

 

 

 

 

 

 

As for the rest of you, planning ahead is crucial. Whether you are 

planning for vacations, retirement or the next generation, you are 

in control of your finances. Make your Bucket List here and refer 

to it often. It doesn’t matter if you’re 18 or 118, make a list 

and see what all you can check off. 
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Planning for your death 

 

This is not a topic most people care to talk about. I do have to 

stress it is an important fact of life everyone must consider. I 

know all too well what happens when final wishes are not 

documented. (I’ll share my story in a paragraph or three.) 

 

It doesn’t matter how old you are, you should have a Will. As soon 

as you reach legal age (18 in most places), you should make a Will. 

If you have property, dependents, a spouse or intellectual 

property, then it is even more important. Without a Will, the 

courts decide what becomes of your estate. Are you prepared to 

have your life’s work go to the government or a complete stranger? 

Or perhaps a family member who hasn’t contributed to society? 

 

In addition to your Will, set aside funding for your final 

expenses. Planning for your death in life can help your loved ones 

get through the first few days after your death. There are family 

and friends to notify, arrangements to make, paperwork to be done 

– it is so busy that reality often doesn’t set in for days or weeks 

after the fact. 

 

Now, my story. On July 31, 2014 my dad passed away suddenly after 

a massive heart attack. He was of the belief that if you make a 

Will, then it means you’re going to die. Death is inevitable (just 

like taxes), and his poor planning have left the rest of us with 

much more to deal with than him no longer being with us. Sorry 

Dad, but not having a Will didn’t prevent your death. I won’t get 

into the details, but he left a wife, kids, grandkids, property 

and money in the bank. And, in our province, dying without a Will 

protects no one. Laws have changed in the last few years, and what 

one thinks will happen isn’t always the case. 

 

It is our experience with having to deal with so much so quickly 

that I urge you to at least have a hand-written document. (If Dad 

had one, we haven’t found it.) As an author, you not only have 

your life’s royalties to consider, but also the royalties your 

book will continue to earn after your death. Under Canadian 

Copyright Law, your intellectual property does not become part of 

the Public Domain until 50 years, plus the remainder of the 

calendar year, after your death. If I were to die this year, say 

on March 25, my books will remain mine until December 31, 2065. 

(This number was used in the first edition of this workbook, so I 

have left it as such.) 
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As I have two children, I want to ensure they will inherit any 

royalties I earn. (My husband passed away May 2020, so a slight 

change had to be made here as well.)  I don’t plan on dying anytime 

soon, but neither did my dad. I hadn’t thought much about a Will 

either, until Dad passed away. It is sad that it takes a tragedy 

to make us do what should have been done long ago. I am currently 

in the process of filling out a final wishes document, with my 

Last Will & Testament being next. 

 

It is important to include account numbers of bank accounts, 

insurance policies, land titles, property owned, dividends earned, 

RRSPs, animals owned (livestock for one), account 

numbers/platforms where any intellectual property is available for 

sale. This also includes any revenue share sites (for those of you 

who also submit articles online). You have worked hard to make 

your way in life; be sure it isn’t all in vain.  

 

Who you choose to inherit your possessions and royalties is 

entirely up to you. The main point I am making is to make sure 

your wishes are clearly conveyed. My dad and I talked about 

property and livestock once or twice, but since he didn’t have 

anything documented, it means nothing.  

 

Use the space below to do a quick assessment of what you own. By 

doing so, you will see how crucial it is to make your final wishes 

known. If you already have a Will, then KUDOS to you. 
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The next thing to do is to make a list of where you have your 

books, eBooks and other intellectual property available. As I said 

before, include any revenue share sites as well, or if you have 

submitted anything to a traditional publisher. It is your property; 

make sure it remains yours until your Copyright expires. 

 

  

  

  

  

  

  

  

  

 

I am not an expert on the Will-making process by any means, but I 

do know this: if you do not have a Will, then you have no control 

over what happens after your death. Oh, one more thing – be sure 

to include any mortgages, loans or other debts in your documents. 

These are just as important to list so there are no surprises.  

 

This part may be a touchy subject, but it was something we learned. 

If you have children from another relationship (known to others or 

not), make sure they are included in your documents. Thankfully we 

didn’t have the situation present itself to us, but we did learn 

it does happen where men have passed on and their grieving family 

learns of another partner/children. Surprises like that are not 

good nor welcomed.  

 

When planning for your death, be as forthcoming as possible. No 

one will read the Will until after you are gone, and by then it is 

too late. The best thing to do is not to have secrets in the first 

place; it simplifies the lives of your loved ones. 

 

A quick re-cap 

 

Plan for taxes, vacations, retirement and death. Make provisions 

for each so you can enjoy life, and so your loved ones can grieve 

instead of being bombarded with questions, surprises and huge 

expenses. 
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Conclusion 

 

Whew! You made it through! Congratulations! 

 

This course was a long time in the making. I hit a brick wall in 

my writing after Dad died, but thankfully I found an opening after 

a few months. The last Module took a turn from my original plan 

due to his passing, so even in death he continues to guide me. 

 

As I said in the beginning, the hardest part of writing is getting 

started. Since you have made it this far, I believe you can utilize 

what you have learned along the way. Don’t let the naysayers 

discourage you from following your dreams. I have had one person 

in particular scoff at me for wanting to write, and I can’t wait 

for the day when he walks by a bookstore (he’d never go in one) 

and sees my name on the best-seller list. 

 

Okay, okay – perhaps that is dreaming a little too big, but hey, 

it can happen. It doesn’t matter how old you are; writing is a 

passion that should be followed. It takes a special person to be 

able to write nonfiction, because it is their life experiences 

that make up so much of what they transfer onto paper. 

 

Fiction writers are not to be discounted in any way, as they can 

dream up worlds that most people can’t. I have dabbled in fiction, 

but my true calling, I believe, is nonfiction. 

 

Now take what you have learned from the Modules and about you (yes, 

you have learned more about you in the process) and don’t stop 

writing just because you have finished one book. The life of an 

author is a never-ending quest, so go with it and let the ink flow 

freely. 

 

If you have taken this course and have benefitted in any way, 

please contact me with your review. I will add it to my website 

and future publications (with your permission of course). I would 

also appreciate you letting others know about it, and where they 

may purchase their own copy. 

 

Thank you for your support, and have a great day! 

 

Diane 
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